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ANASTASI IA  BOHDAN
P E R S O N A L

I N F O R M A T I O N

I  have a huge in i t iat ive and profess ional  sk i l l s  to  real i ze  myse l f  in  the pos i t ion PM.  

I  qu ick ly  adapt  to the requi rements  of  the company and approach the qu ick implementat ion of

the tasks  ass igned to me.  i t  w i l l  not  be d i f f icu l t  fo r  me to learn new methods and sk i l l s  .

 My s t rong point  i s  s t ress  res i s tance and a great  des i re  to  work  and gain new exper ience in  the

f ie ld of  I T .

W O R K
E X P E R I E N C E

 S K I L L S  

P R O J E C T
M A N A G E R

2019-2020 2022 

A D M I N I S T R A T O R  O F  T H E  T E C H N I C A L

S U P P O R T  D E P A R T M E N T .  

O F F I C E

M A N A G E R

Monitor and control project status

intermediary between the client

and the Technical Specialist

Office management

Mentoring of new employees

Content management Confluence

Manage budgets and deadlines

Document management

Office management 

Managing a team of 6 people

• People management

• R i sk  management

• Good communicat ion 

• T ime management

• Work  wi th  budget

• Bas ics  of  Agi le  (Scrum,  Kanban)

• Attent ion to deta i l s

•  J i ra

E D U C A T I O N
2018-2022 / 2022-2024 

Dnipro National University Department of Economics

 Speciality "Entrepreneurship, trade and exchange activity " 

C E R T I F I C A T E S
2021 

Course Completion Certificate PM

 from IT-school "Hillel" with a mark 96/100 mark.




L A N G U A G E S
Russ ian -  F luent

Ukra in ian -  F luent

Engl i sh  -  In termediate 

2022 

SCRUMstudy - Accreditation Body for Scrum and Agile

Scrum Fundamentals Certified 


